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This document is set up as a template for use with ICT reports. It contains the formatting styles for ICT reports so that you can simply apply the styles as you go. Please do not change language or style settings on the template.
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[bookmark: _Toc501356352][bookmark: _Toc140240249][bookmark: chap1]CHAPTER 1: Introduction
[bookmark: _Toc501356353][bookmark: _Toc140240250]SECTION TITLE [ICT HEADING 1]
Lorem ipsum dolor sit amet, an ius paulo doming, eu quo simul soluta. Vel ocurreret inciderint ad, no mundi periculis assueverit mei. Ad vel vidisse iuvaret, ut nam velit ludus. His ea dicunt ancillae hendrerit. Solet nominati quo ne, dicant accusamus consulatu vel te, has alia perfecto mnesarchum.
Nam dictas habemus propriae eu, est ad mutat solet cotidieque. Nam dolore deseruisse cu. No omnium postulant nec. Debet doctus vim ne.
Errem imperdiet usu ne, ei vel error iudicabit intellegat. Mea ne wisi eirmod, insolens platonem qui ea. Persius tibique quaestio sed ei, sed summo zril partem ne. Id mea esse paulo vulputate. Ad usu rebum dolor postea.
[bookmark: _Toc501356354][bookmark: _Toc140240251]Subsection Title [ICT HEADING 2]
Modus ludus an per, sea delectus principes ut. Pro ea duis labores veritus, ut est etiam bonorum volutpat. Populo mediocrem eu ius. Pro cu tantas eligendi, malis theophrastus duo eu. Mei id novum noluisse moderatius, usu in dolore pericula. Paulo intellegat pro ut, cu cum alia theophrastus.
In vix corpora posidonium, te pri brute salutandi disputando. Et illum percipit quo, assum utamur dissentias no cum. Pro hinc putent referrentur cu, nibh omnes contentiones sed no. Ad mea ipsum atqui singulis, vocent salutatus duo ea.
Sub-Subsection Title [ICT HEADING 3]
Ad tale gubergren vix, quo an sumo veniam fierent. Porro melius facilisi pro an, vix docendi accusam postulant et, pro ne graece postea probatus. Et vim quis ullum epicuri, inermis veritus id mel. Suas definiebas persequeris vis an. Eum corpora forensibus adolescens ea, tritani mentitum vulputate te vel.
Sub-Sub-Subsection Title [ICT HEADING 4]
Soleat explicari complectitur at his, his suas assum latine cu, cu munere diceret utroque has. Cu nullam numquam omittantur mea, ex case habemus consulatu eos. Vel congue percipit ex, id mel mediocrem principes, ius ei quod convenire. Eam te lobortis consequat instructior, nec ex eros ipsum intellegat, minim antiopam partiendo eam ei.


[bookmark: _Toc140240252]Chapter 2: Formatting Figures
Each figure should be separate and should have its own figure number and caption. The basic requirements to create Section 508 compliant figures are listed below:
Do not include sub-numbers (1-1, 1.2, etc.) with figures.
Number figures consecutively throughout the report and appendices, not per chapter.
Provide alternative text that describes the information conveyed in the figure. To add alternative text, right click on the figure and select “Edit Alt Text.” Right click on the figures below to view their alternative text.
Include a description of the image type (i.e., photo, graph, equation, chart, diagram, illustration) in the figure caption.
Avoid composite figures with multiple captions. (See Figure 4).
All images, tables, and objects must be in line with the text. To position each figure in line with text, right click on the image, select Wrap Text, and then select In Line with Text.
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[bookmark: _Toc140240288]Figure 1. Photo. After grouting large-scale beam specimen 4F1.
Source: Provines et al. (2019)
[image: ]
[bookmark: _Toc140240289]Figure 2. Graph. AUC profile of reference (original data), predicted (ARMA) method, and 
VAR method.
Source: Flannagan et al. (2019)
[image: Zi6_0913.JPG]
A. Transverse cracking in a concrete bridge
[image: Zi6_0937.JPG]
B. Transverse cracking in a steel girder bridge
[bookmark: _Toc140240290]Figure 3. Photo. Transverse cracking in a concrete bridge and steel girder bridge.
Source: ICT (2020)
[image: ][image: ]
[bookmark: _Toc140240291]Figure 4. Multiple elements. Example of a Section 508 noncompliant composite figure.
Source: FHWA (2017)
[bookmark: _Toc140240253]
Chapter 3: Formatting Equations
The basic requirements to create Section 508 compliant equations are listed below:
Label equations as figures.
Format equations as .jpg files. Note that not all computers and operating systems can interpret special math and scientific fonts.
Provide alternative text with equations. For example, the alternative text for Figure 5 is as follows: Open parenthesis y minus mu subscript 2 divided by 3 sigma subscript 2 close parenthesis squared plus open parenthesis z minus mu subscript 3 divided by 3 sigma subscript 3 close parenthesis equals 1.
Use Math ML—rather than LaTeX— to generate equations, as it is screen-reader friendly.
[image: ]
[bookmark: _Toc140240292]Figure 5. Equation. Simplified equation for two-dimensional ellipsoid to represent the second and third PCs.
Source: Flannagan et al. (2019)


[bookmark: _Toc140240254]Chapter 4: Formatting Tables
The basic requirements to create Section 508 compliant tables are listed below:
Create tables using the built-in feature in Microsoft Word. Do not include pictures of tables.
Do not include sub-numbers (1-1, 1.2, etc.).
Consecutively number tables throughout the report and appendices, not per chapter.
Avoid using complex tables with merged and/or split cells (see Table 2).
Only use tables to display data. Do not use tables to organize and arrange images or text on a page or to format the layout of a page in any way.
[bookmark: _Toc31786964][bookmark: _Toc140240268]Table 1. Mix Designs
	
	Control Mix
	Type K Mix

	Water*
	267
	286

	Type I Cement*
	608
	455

	Type K 
	—
	90

	Fine Aggregate*
	1129
	1069

	Coarse Aggregate*
	1825
	1831

	W/C Ratio
	0.44
	0.52


* Quantities are in lb/yd3 (1 lb/yd3 = 0.59 kg/m3)
[image: ]
[bookmark: _Toc31786966][bookmark: _Toc140240269]Table 2. 508 Noncompliant Table—Complex Table Using Merged Cells
	Assigned Projects
	Future Projects

	Division A
	Division B
	Funded
	Pending

	Initiated
Pending / Ongoing
	Completed
	Initiated
Pending / Ongoing
	Completed
	
	

	1
	3
	8
	2
	2
	8
	8
	2




[bookmark: _Toc140240255]Chapter 5: Using Color
Information represented by color or another sensory characteristic (color, size, shape) must not be the only way to convey that meaning. For example, supplement colors in figures and tables with textures, patterns, or text to convey meaning.
Use WebAim’s Color Contrast Checker to determine the color contrast between foreground and background colors. The contrast ratio should be greater than or equal to 4.5:1.
The following color combinations are recommended:
Blue and orange
Blue and red
Avoid using the following color combinations:
Red and green
Red and black
Blue and yellow
Figures 6 through 10 demonstrate ways to supplement color in various types of graphs.
[image: A pie chart presenting a breakdown of Americans' favorite donuts. 42 percent of American liked cream-filled donuts, 28% liked plain glazed, 17% liked jelly filled, and 13% did not like donuts.]
[bookmark: _Toc140240293]Figure 6. Chart. Accessible pie chart with adequate color contrast.
Source: Arizona State University
[image: A pie chart presenting a breakdown of Americans' favorite donuts. 42 percent of American liked cream-filled donuts, 28% liked plain glazed, 17% liked jelly filled, and 13% did not like donuts.]
[bookmark: _Toc140240294]Figure 7. Chart. Accessible pie chart using patterns and color.
Source: Arizona State University

[image: This figure presents the displacement of elements on either side of the crack along the X direction.]
[bookmark: _Toc140240295]Figure 8. Graph. Displacement mode II cracking.
Source: Al-Qadi et al. (2023)

[bookmark: _Toc140240296]Figure 9. Chart. Graphical representation of summarized life-cycle costs.
Source: Gombeda et al. (2023)
[image: Figure 10 presents a chart with data labels for four categories with three series.]
[bookmark: _Toc140240297]Figure 10. Chart. A chart with data labels.
Source: Boise State University
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[bookmark: _Toc34743547][bookmark: _Toc140240257]Appendices 
The appendix number and title should follow the same style as chapter titles.
Appendix pages should be numbered as part of the report. For example, if the last page of the report is 75, then the first page of the appendix would be 76.
If there are multiple appendices, name the appendices as Appendix A, Appendix B, and so on.
Initial Cost ($/yd^2)	Black Bar	Epoxy Coated	TEC	Stainless Steel	SS-CCC	2.57	1.69	1.76	3.97	2.6	50-Year Life Cycle	Black Bar	Epoxy Coated	TEC	Stainless Steel	SS-CCC	3	2.15	1.26	3.97	2.6	75-Year Life Cycle	Black Bar	Epoxy Coated	TEC	Stainless Steel	SS-CCC	3	2.15	1.26	3.97	2.6	100-Year Life Cycle	Black Bar	Epoxy Coated	TEC	Stainless Steel	SS-CCC	6	3.21	3.37	3.97	2.6	
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